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Job Creation and Verification

How to create a job

Step 1: Click on MD Assets icon on the desktop to access MD Asset system as shown
below.
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MD Assets Desktop Icon

Step 2: Once you click on the icon, the login page will appear.
Type the user name and password provided by MD and click login.

Login Exit
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Once the user has clicked login icon, the system landing page or starting page will appear.

_— = =
! Project "E AssetRegister ‘%g_‘Maintenance &Insurance m Meters ﬁﬁmcﬁons .Veriﬁmtion Attachments !] Reports &Bxports () mSCOA # ertema

Landing My Profile Dashboard
Verification

Test Demo Municipality Cindy Munyai

m ‘Page 1 0f-17




D

DEMAND

Asset Manager System and Verification User Manual

Loading the register
How to Load a register

Step 3: The user should click on Asset register Function, Search Generic in order to load the
register.
Once the user has clicked on search generic, the global search window will appear.
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Step 4: Once the global search window has been selected, the user will be able to configure
column(s) as desired, click configure column(s).

The user has a choice of configuring the column(s) he is interested in, in the register.

This option also assist in the performance of saving the amount of data usage.

It is also a faster and simpler way of searching / loading the register.

The user should select the available column on the left hand side, click add column(s), and
the selected column (s) will appear on the right side (Configured column). See below
picture).

B L L B B

jew TreeSearch Search  Search  Joumas  Asset | Dep
(=@ = ]

o

=8

Configured Columns:

D rdcome
L [EE—
v

X Cear Fields

0 e

V.7.5.6

Page-2-of-47—



Asset Manager System and Verification User Manual MD

marketDeMAND

Step 5: After selecting all the required column(s), click done to save, the system will take
you back to global search window. Click search, and it will load the asset register.

MD Assets - Demo Municipality | Active Period: 181905 (2018-11-01 - 2018-11-30) | View Period: 181905 (2018-11-01 - 2018-11-30)

)
/‘::' Home m op PR Project ﬁ Assetregster  IPSILCHEENS @ Insurance m Meters E{ﬂ Functons [P Verification Attachments ’E’ Reports & Exports

l=i i:- ?E p p @ ﬁ 1_“? ..l"i'}
Summary View SummaryView TreeSearch Search  Search  Journals = Asset | Deprecation = VestaSegment Custodians
thi (vearly) (Generic)  (FilterList) Reports Budgets Verification Register
Entry points I [
\' Q 123 Dtidedicums
ResetGrid Refresh Periods (& Show AllColumns Export Current View  Export Audit Register
Grid Tools Exporting [
i e e ]
AssetID Categoryl | ParentAsset | Ward [Town [Location [ suburb StreetName | Street Number | Address Buiding Building Barcode | Room Room Barcode | GPSX GPSY Qual
» 121 Property, p... 1 Delmas Workshop ... Workshop Laboratory  R00403 28.68493652 | -26.13591576
LS roperty, p. 9 Delmas Main Office Main Buiiding Room38  RO0311 28.67369320 | -26.14867680
14 Property, p... 5 Delmas Delmas FC ... Delmas Pro... 45 Sarel Cil.. FCDumatB... Planning an... R00430 28.68670667 | -26.14948333
15 Property, p... Delmas Delmas FC ... Delmas Pro... 45 Sarel Cil.. FCDumatB... Technical Di... R00480 28.68291030 | -26.14875980
16 Property, p... 6 Delmas DELMAS Lib... DELMASLL... A00047 28.68307114 | -26.15028191
821 Property, p... 9 Delmas Workshop Workshop AssistantM... R00347 28.67455101 | -26.14889717
822 Property, p... 1 Delmas Workshop Workshop AssistantM... R00347 28.68434430 | -26.13458890
823 Property, p... 9 Delmas Workshop Workshop AssistantM... R00347 28.67339325 | -26.14854431

Step 6: If the user does not configure column(s), the system will automatically load all the
column(s).
Click search button inorder to load the register. See below picture.
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£ MD Assets - Search

Global Search i

Welcome to the global search.

Use this window to search for any asset in the system.

w You can use either the Dropdowns to filter towards categories,
& the free text to search or a combination of the two.

If all controls are left blank, the entire register will be returned.

| -]
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[-]

Categories

Free Text Field IAII

Free text I

x Clear Fields
p Search

Step 7: All the assets will be loaded.
Wait for the system to load all the assets as configured.

N.B. Give the system time to load or process everything.
Check the indicator at the bottom right of the screen (its processing the assets).
(see below picture).
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Step 8: You can now select (highlight all the assets, (Ctrl A) the assets that you want to
include in the job, therefore decide on how you want to split the assets, you can also split

them per building (see below picture). Scroll up and down to see if all the required assets are

highlighted.

You can select all the assets (depending on the amount of assets you have in the register)
N.B: Be careful when you select all the assets, if the job is too big it might not load all the
assets, give the system time to process all the assets and double check to see if all the
assets has been loaded.
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Creating a job per building

Step 9: If you decide to create a job per building proceed as follows:

Go to the building column in all other assets that you have loaded as described above.
Scroll to the right side in the header that says building, click and the filter will appear.
Make sure that you are at the very top row of all the assets for that building.
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(See below picture).

MD Assets - Demo Municipality | Active Period: 131905 (2018-11-01 - 2018-11-30) | View Period: 181905 (2018-11-01 - 2018-11-30) £

— , B -
tome [y mp ! Project E RssetRegiter IPEEEUEEES § Inswrance  PR) Meters ﬁ Functions Verification Attachments E] Reports &Bxports () mSCOA ® 1 Ex
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Summary View SummaryView TreeSearch Search  Search | Jounals  Asset | Depredation = VestaSegment Custodians
(Monthly) (Yearly) (Generic) (FilterList) Reports Budgets Verification Register
Entry points 5 5
' Q 92 (7 Hide Al Columns 5] il
> e how All Cok e H
ResetGrid Refresh Periods & ShowAlComns | ot current View  Export Audit Register
Grid Tools Exporting [
E v Find Clear
AssetID | Categorys | ParentAsset |Ward Town Location Suburb StreetName | StreetNumber | Address Buiding Auidip arcod GPSX GPsy

822 cc3fde10-3.
823 cc3fde10-3...
824 cc3fde10-3...
825 cc3fde10-3...

Delmas Workshop Workshop 30 | -26.13458890

(Blanks)
Delmas Workshop Workshop DELMAS LIBRARY 28.67339325 | -26.14854431
Delmas Workshop Workshop FC Dumat Building

Deimas Workshop Workshop Library

1

9

1 2868247060 | -26.13570880

2 28.68411000 | -26.11314000
831 cc3fde10-3... 9 Delmas Delmas Mai... Main Building

9

9

9

9

Magistrate Court lo4s7 2867443333 | -26.14918500

ain
832 cc3fde10-3... Delmas Delmas Mai... Main Buldnd ] i Buicing lo4s7 28.67443333 | -26.14918500
833 cc3fde10-3... Delmas Delmas Mai... Main Buidind [ Main Buiding lo4s7 2867443333 | -26.14918500
834  cc3fde10-3. Delmas Delmas Mai. OUTDOORS lo4s7 28.67443333 | -26.14918500

» 835 cc3fde10-3... Delmas Delmas Mai... Main Building ) Standard Bank 0457 28.67444000 | -26.14919833
4[] Water treatment plant

905 cc3fde10-3. Delmas fire depart.. Water trea..| . 0 0

Workshop
906 cc3fde10-3.. Delmas fire depart... Water trea. | 0 0

ok || cancel

SIESIES IR SRR WEEEE = - -

Click on building or the name of the building (s) and a tick will appear.

Click ok to load assets under the building (s) you have selected.

Press ctrl and A “TOGETHER” (to select all).

All the assets will be highlighted in green.

Make sure that all the required assets are highlighted by scrolling up and down with the
scroll bar.

If all highlighted proceed as follows:

Step 10: Right click on any place in the coloured-in area, a screen will pop up, and +- in the
middle, click on verification and select send to job list. See below picture.

o (7 tide AllColumns = il
& Qo 123 - B e
ResetGid Refresh Periods © SNOWANCOUNS | oy rent View.  Export AuditRegister
Grid Tools Exporting &
or text to sea ~|[ Find Clear
Asset ID Category6 Parent Asset Ward Town Location Suburb Street Name Address Building ¥ | Building Barcode Room Room Barcode GPSX GPSY
, 13 cc3fde10-3... 9 Delmas Main Office Main Buiing Room38  RO0311 28.67369320  -26.14867680
831 cc3fde10-3... 9 Delmas Delmas Mai... Copy ng Coundl Cha... RO04S7 28.67443333 | -26.14918500
832 cc3fde10-3... 9 Delmas Delmas Ma... [3 Copy with Headers ng Coundl Cha... RO04S7 28.67443333  -26.14918500
833 cc3fde10-3... 9 Delmas Delmas Mai... o , g Coundl Cha... R004S7 28.67443333 | -26.14918500
834 cc3fde10-3... 9 Delmas Delmas Ma... _— , P Coundi Cha... RO04S7 28.67443333 | -26.14918500
2
835 cc3fde10-3... 9 Delmas Delmas Mai... e -- ~-mst Cha,.. RO04ST 28.67444000 | -26.14919833
+ Verification » d to Job list
908 cc3fde10-3... Delmas Fire Depart... lesdiclcli avp 28.67384338  -26.14897347
» v
909 cc3fde1n-3... 3 Delmas Fire Depart... @ Insurance v Mark as verified P 28.67380500 | -26.14895500
2856 cc3fde10-3.. Delmas Delmas Mai... ¥ mSCOA Config * | X Markasnotfound  ferL... R00443 2867412186 -26.14869499
2857 cc3fde10-3... E Other » g 2 RO00324 28.67384338 | -26.14866257
3025 Delmas Delmas & Jobcard » Ing AssistantM... R00440 0 0
27511 Not configu.. Delmas Delmas Ma... @ Integration (VestaFMS) » 9 AssistantM... R00440

Step 11: Wait few seconds for loading process, a screen will pop up, “new verification job”-
give the job a name and save. See below picture.
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£ MD Assets - Create New Job

New Verification Job

* 12

Moveables April 2019

Save

Room Barcode
00311
00457
00457
00457
00457
00457

00443
1000324
100440
100440

\’ @7 123 ) tiide Al Columns \:Ené mjé
ResetGrid Refresh periods (& SNOWANCOLMIS  £yory crrent View  Export Audit Register
Grid Tools Exporting &
Find Clear
AssetID Category6 | Parent Asset | Ward Town Location Subur]
, 13 cc3fde10-3... 9 Delmas Main Office
831 cc3fde10-3... 9 Delmas Deimas Mai...
832 cc3fde10-3... 9 Delmas Deimas Mai...
833 cc3fde10-3... 9 Deimas Deimas Mai...
834 cc3fde10-3... 9 Deimas Deimas Mai...
835 cc3fde10-3... 9 Delmas Deimas Mai...
908 cc3fde10-3.. Delmas Fire Depart...
909 cc3fde10-3... 9 Delmas Fire Depart...
285 cc3fde10-3... Delmas Deimas Mai...
2857 cc3fde10-3...
3025 Delmas Deimas
27511 Not configu... Delmas Delmas Mai...
<
x| [] [Buiding] = Main Bilding’

GPSX
28.67369320
28.67443333
28.67443333
28.67443333
28.67443333
28.67444000
28.67384338
28.67380500
28.67412186
28.67384338
0

GPSY
-26.14867680
-26.14918500
-26.14918500
-26.14918500
-26.14918500
-26.14919833
-26.14897347
-26.14895500
-26.14869499
-26.14866257
0

Quantity

Step 12: System will ask if you are sure you want to create the job, click yes to confirm.
Please see below picture(s).

4. MD Assets - Create New Job

Yes

[e) Are you sure to create New Job ?

x |jtion Job

No

**+ Please Wait
Loading Data...

Moveables April 2019

| S

Step 13: Then the system will confirm if the job has been saved successfully, click ok to

continue.

Create New Job

Name for Verification Jobs Saved Successfully

Step 14: Select “verification” function on the top ribbon of the screen, click on it.
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[l omsooms (i mecon @ samae
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Handheld Handheld Manage Verification NotFound NotFound Matches Verification

Device  Addtions VerificaonJobs  Progress  Matches  Confimation  Reports

\' G 123 iide All Columns nE:é I:Ena
ResetGrid Refresh Periods (& SMOWAICOUMS £y rrent View  Export Audit Register
Grid Tools Exporting 5
Enter te; ear v Find Clear
AssetD  |Categorys | ParentAsset | Ward Town Location | suburb StestName |StrectNumber |Address  |Buldng ¥ |BuldingBarcode |Room Room Barcode | GPSX. sy Quantity
13 cc3fde10-3.. 9 Delmas Main Office Main Building RO0311 28.67369320  -26.14867680

831 ccafde10-3. B Deimas Deimas M. Main Buiding RO0457 28.67443333 | 2614918500
832 cc3fde10-3... 9 Delmas Delmas Mai. Main Building RO0457 28.67443333  -26.14918500

, 833 ccafde10-3.. B Deimas Deimas M. Main Buiding Councl Ch...| ROD457 2867443333 | 2614918500
834 cc3fde10-3... 9 Delmas Delmas Mai. Main Building Coundi Cha... R00457 28.67443333  -26.14918500
835 ccafde10-3.. B Deimas Deimas M. Main Buiding Councl Ch...| ROD457 28.67444000 | 26.14919833
908 cc3fde10-3... Delmas Fire Depart... Main Building HGZ 703MP 28.67384338  -26.14897347
909 cc3fde10-3.. B Delmas Fire Depart.. Main Buiding Hazmap 25.67380500 | 26.14695500
2856 cc3fde10-3.. Delmas Delmas Mai. Main Building Computer L... R00443 28.67412186  -26.14869499
2857 ccafde103.. Main Buiding 2 RO00324 2867384338 | 26.14866257
3025 Delmas Delmas Main Building Assistant M... R00440 0 0

27511 Not configu... Deimas Deimas Mai... Main Buiding Assistant .. |R0D440

Step 15: Click on the trolley named “Manage verification Jobs” and the following window will

appear.

D D

8-11-01-2018

) etemal 50

Arere W Wroew T S5 v Emorre B vews B ronciors VPN svotments [ reporsasoors () mscon
] - e: B
Handheld Handheld Manage Verification NotFound NotFound Matches  Verification
Device  Addfions Verfficaton Jobs  Progress  Matches  Confrmaton  Reports
= MD Assets - Search ey
@ I
G 123 % Hide Al Columns.
ResetGrid Refiesh Periods (& SToWAlComns g, Manage Ve rification Jobs o
Grid Tools:
= Welcome to Verification Job Management -
o B NO IMAGE
AVAILABLE
AssetDD | Categorys |Parent Asset | Ward GPsx S Quantity
13| cc3fde10-3... 9 Manage Assets Save ™ Cancel & Delete \ged Records: 0 Bs 67365320 | -26. 14667680
831 cc3fde10-3... 9 128.67443333  -26.14918500
832 cc3fde10-3... 9 128.67443333  -26.14918500
» 833 cc3fde10-3... 9 Job Name Connected User Asset Count Verified Not Verified Percentage Complete 128.67443333  -26.14918500
834 cc3fde10-3... 9 Moveables 2018 April 6052 0 6052 (] 128.67443333  -26.14918500
835 cc3fde10-3... 9 Moveable 25 APRIL 2018 5881 0 5881 0 128.67444000  -26.14919833
908 cc3fde10-3.. Moveables 16 May 2018 ssa1 0 ssa1 0 [ [ss7eas3s 26.14897347
909 cc3fde10-3... 9 4 JUNE 2018 5881 0 5881 0 128.67380500  -26.14895500
2856 | cc3fde10-3.. » | Verification 27 Junie2018 Cornelius Botes f 5923\ 0 5923 0 128.67412186  -26.14869499
2857 cc3fde10-3... Training Nico ven Schalkunyk 107 0 107 0 |[[ss7ee3s 26.14866257
3025 Test Location Cornelius Botes 5 0 5 0 0 0
27511 Not configu... 1001 Cornelius Botes 1 0 1 0
1 Charel Test Charel Louw 107 0 107 0 (
< _—— |

Step 16: You will now see the new job under the name you created, Click in the “connected

user column”

On the dropdown select the name of the user you want to assign the job to. (Created users
of the system will appear on the dropdown).

4 MD Assets - Search

NO IMAGE
AVAILABLE

ar Manage Assets

Job Name

Moveables 16 May 2018
4 JUNE 2018

Verification 27 Junie2018
Training

Test Location

1001

Charel Test

Movable verifcation 1819

- Th Movables April 2019

Manage Verification Jobs

Welcome to Verification Job Management

v Ssave I Cancel & Delete

Connected User Asset Count Verified Not Verified
5881 0
5881 0

x 0

Thabiso Ramogama A 107 0

Zanele Moy a

Jannie van der Linde

Peter Lof 1 0

Apple User 107 0

Apple User

Lebone Letlape v| 4 0

Apple User r’ 12 0

Percentage Complete

5881
5881
5923
107
5

1
107
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V.7.5.6

Page-7-of-47—

DEMAND



Asset Manager System and Verification User Manual MD

marketDeMAND

Step 17: Click at any place away from the connected user field and click save, this might
take time depending on the internet and the size of the job, click ok or yes when confirmation
window pops up to confirm. See below picture.

Confirmation

You are about to update the assigned user for 1Job(s), are you sure?
This will remove them from the list.

The job will be created and stored in the device.
The system will confirm if the job created has been saved successfully. Click ok to continue.

Manage Jobs X

0 Manage Jobs's 1 Records updated Successfully.

N.B: If you want different users to verify on the same building, create four or more different
jobs following the above steps and assign it to individual users.

How to verify assets

Open the app on the verification device.

Step 1: Login

NS T 4 47 m 15:00
Apps

oJuiel ™ €

My Protect Radior S\Voice
Vodacom

D" OYAOLT §

Updates Wiive! WhatsApp « Facebook

O H -

PUBlingow Messengér/ P

Play Storé. /M AsSéts
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Step 2: Login with the username and password provided by Market Demand.
Select login to proceed.

NMD

marketDEMAND

JustinB

< m >

Step 3: Select the client on the dropdown (Your Municipality).
Click continue button.

Clients:

Step 4: Module Window will open, this is the home screen and from here the user can
navigate and select between online, Offline or meter reading.
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“a © 93G.4 M 83% 8:46am

Gamagara Local
Municipality

Available Modules

Online Verification

Live server connection required.

Offline Verification

Sync server connection required.

( ) Meter Reading N
J Sync server connection required.

Two choices for verification are presented:

Online verification
Offline verification

Online verification:

Only to be used if the device has a reliable internet connection established. After saving an
assets data captured for verification, that data will be directly uploaded to the server.

Offline Verification:

N.B Verification data captured will be stored on the device and synced to the server at a
later stage of choosing. You do so by navigating to top left drop down menu, selecting
‘Sync’, and then selecting ‘Upload Verification Data.’ Function is only possible when there
is a reliable active internet connection for the device. (See below pictures).

- A ¢ N

@ Modules
0 Dashboard
Verification
Addition
Closest
©

\
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s g Upload verification data

The offline and online verification process

Step 5: We begin by navigating to the top left drop down menu and selecting Sync.

Modules

Dashboard

Verification

Addition

OO0 0 © ®

Closest

Ste 6: Secondly, select a Job List followed by Download Jobs. Jobs will now be available
to the user (s).

= Job List

4 Upload verification data
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Step 7: They will appear below the Download Jobs function. Now your jobs (Assets) are
loaded and available for verification.

Your downloaded jobs

Mini Subs
Asset Count: o

Downloaded:

Step 8: To begin with verification, navigate to top left drop down menu. Select Verification,
where an offline/online verification window will open.

=) Modules
0 Dashboard
Addition
(9] Closest
@ Sync

Step 9: In the barcode field enter - or scan the barcode if your device supports this function -
the asset number assigned to the asset as indicated in the FAR (Financial Asset Register)
and select Search.

SUM-876 {1}
L o
Options

o Scan a barcode with the laser
scanner. (if available)

 Orscan a barcode with the camera.

¢ Ortypein the barcode.

\
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Step 10: If the asset is found, it will appear in a window beneath Search Yielded Results,
select that window. See below picture.

RAapK
EVVLVAR

Search yeilded | results

PK: 1922
Assset Number: TransForm-14 )
Description:  Transformer

Step 11: The Verify Asset window will then appear. Enter all relevant information in the
fields beneath. Golden Rule # the More Information the Better.

~ a O ©4G.4 M 83% 8:51am

DACIS

% Navigate v
PKAssetID: Asset Number:
Description:

Last verification details:

GPS Coordinates:
X: y:

Condition: current:

Very Good

Step 12: Ensure Update GPS location is ticked if there is no current accurate GPS data
available.

\
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Select the condition of the asset (Be alert to rust, cracked, damaged, missing components
etc.)

Update GPS Location
ondition: current: Fair

Fair

Life cycle

Extended Description
HV:TLV:1

Fooation

M/S Tipperary/Panbult

ustodian
No info available

Building

Step 13: Any additional information you deem necessary or relevant (i.e. serial number,) can
be entered in the Comment field.

Select the Found option, unless the asset is not present, select Not Found.

Ensure all relevant information has been given where possible.

Photo is compulsory.

Now you can select the Save option at the bottom of the screen. The data has then been
created and stored for the offline version; or synced directly with the server for the Online
Version provided that there is an active and reliable internet connection.

Please take note, while using the offline version.

N.B Sync’ing the data within 24hrs is advised.

© 94G4 W 81% 9:16am
Take Photo

Update GPS Location

\
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Addition/New Found (Offline and Offline)

Step 1: Navigate to top left menu on the drop down menu and select Addition.

< A ¢ N

e
®

®

Modules

Dashboard

Verification

Closest

Sync

Step 2: All categories require a selection, unless selection availability stop before category.

A

I

Property, plant and equipment

Buildings

Dwellings

Prisons and rehabilitation facilities

Step 3: All fields under the sub headings namely Identification, Descriptive, Locality and
Measurement and asset specific needs to be provided with relevant information where

possible. Remember the golden rule, “The more the information, the better”.

Any other information the user feels is necessary or would like to add can do so in the

comment section.

See be

low pictures.

\
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Asset Number (or barcode)

FAR_451 '
L o4

Serial Number:

547/FG79 )
L o4

Registration Number

Vin Number

Description:

Motor

Extended Description

WEG 55KW

Construction Materia
eg. Steel, Wood, Sloped Zinc Roof, Brick Walls

Steel

Condition

Poor v

Town

Delmas

Location

Delmas Water Treatment Works

Building

Clear Water Pumpstation

Building Barcode

67401 (L)
Room

Pump house

Room Barcode:

R6308 o
15 o

\
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Measurement
Quantity:
1

Length:
NA
Width:
NA
Height:
NA

Diameter:

Capacity:
(volume or size) eg. 25L, 15m?, 126m*

55KW

orame g0
Asset Specific
Make:
WEG
Year Manufactured:
1995
RPM:
740
Voltage:
380
Amps:
192
KVA:
NA

Step4. N.B Photo is compulsory

Click save option to complete the process now, the data captured will be stored to sync at a
later stage in case of the offline version or synced directly with server should the online
version be used.

Comment:

Serial No 1576/S879

Verification:

m Not Found

Take Photo 0]

X: 28.3257338 y:-25.7987188  acc: 20.0




